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HOTEL ACCOMMODATION TAX

For the Period from ... eeeieeeii e 80 ey .
INLAND REVENUE DEPARTMENT
I—IN ANY COMMUNICATION PLEASE QUOTE THIS _| 3/F., Inland Revenue Centre,
FILE NO. 5 Concorde Road, Kai Tak,
To The Manager, Kowloon, Hong Kong.
All correspondence should be addressed to:—
Collector of Stamp Revenue,
P.O. Box 28827, Concorde Road Post Office,
Kowloon, Hong Kong.

I_ J Web site: www.ird.gov.hk

Tel. No.: 2594 3067
By virtue of section 5(1) of the Hotel Accommodation Tax Ordinance (Chapter 348) you are required
to complete this return in every particular and forward it to the Collector of Stamp Revenue at the above
address within 14 days after.................oociviiiiiie e,

If after reading the notes below you have any difficulty in completing this return or you require further
information, please communicate with me at this office or the above telephone number.

Date ....cooeeieie i
for Collector of Stamp Revenue
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PENALTIES

Under section 5 or 8 of the Hotel Accommodation Tax Ordinance, heavy penalties are incurred by the

proprietor or manager of a hotel (as the case may be) who—

(a) fails to pay tax to the Collector of Stamp Revenue within the specified period;

(b) fails to make a return within the specified period;

(c) furnishes a return, knowing the same to be false or incorrect in any material particular;

(d) fails to keep adequate records relating to the occupancy of the accommodation of the hotel;

(e) fails to keep adequate accounts relating to accommodation charges of the hotel;

(f) fails to produce on request by the Collector of Stamp Revenue or any person authorized in writing by him
any books or records of the hotel that relate to accommodation charges, the occupancy of the
accommodation, or the payment of tax under the Ordinance.
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NOTES

1. “ACCOMMODATION CHARGE” means the sum payable by or on behalf of guests for accommodation
received.

2. “ACCOMMODATION” means any furnished room or suite of rooms hired by the proprietor of the hotel
to guests, or for the use of guests, for lodging and includes such furnishings, appliances and fittings as
are normally provided therein.

3. REFUND—Where it can be shown to the satisfaction of the Collector of Stamp Revenue that any
accommodation charge has not been paid to the proprietor of a hotel, the Collector shall refund the tax paid
in respect of that accommodation charge.

4. CESSATION—If a business ceases, the return is required to be submitted within 14 days after the date of
cessation of business.

5. PAYMENT—Except under exempted scenarios, the proprietor of every hotel shall pay to the Collector of
Stamp Revenue within 14 days after the 30th day of September, the 31st day of December, the 31st day of
March and the 30th day of June in each year, the amount of the tax payable in respect of the three monthly
periods ending on those dates.

6. COMPLETION OF RETURN—The Manager of the hotel shall sign and send to the Collector of Stamp
Revenue a return setting out the total amount of accommodation charges made by the proprietor of the
hotel during the period in respect of which the tax paid relates.

These notes are merely explanatory and do not modify any of the provisions of the Hotel Accommodation
Tax Ordinance (Chapter 348).

Personal Information Collection Statement

e It is obligatory for you to supply the personal data as required by the return. Breach of the statutory
requirement may render you liable to penalty or other actions as provided under the Ordinances
administered by the Department. Moreover, if you fail to supply the required information, your return will
not be accepted for processing.

e The Department will use the information provided by you for the purposes of the Ordinances administered
by it and may disclose / transfer any or all of such information to other government or statutory bodies, and
any other third parties provided that the disclosure / transfer is authorized or permitted by law.

e Except where there is an exemption provided under the Personal Data (Privacy) Ordinance, you have the
right to request access to and correction of your personal data. You should send such request in writing
to the Collector of Stamp Revenue at P.O. Box 28827, Concorde Road Post Office, Kowloon, Hong Kong
and quote your Hotel Accommodation Tax file number in the request.

LR.H.AT. 1(2/2024)
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